
TOWN OF KENT 
TOWN BOARD MEETING 
Tuesday, March 16, 2021 

Executive Session:  6:30 p.m. 

to discuss proposed, pending or current litigation and matters leading to the appointment, 
employment, promotion, demotion, discipline, suspension, dismissal or removal of a 
particular person or corporation. 

Workshop/Meeting: 7:00 p.m. 

1. Pledge of Allegiance
2. Roll Call
3. Discussion and/or Vote on the following:

a. Conceptual Plan for 126 Route 311 - Chestnut Petroleum Distributors (CPD
Energy Corp)

b. Recreation – intro of new programs, acceptance of donations, hiring of seasonal
workers

c. Mining Discussion
d. Police Department Panel Reform Plan
e. Lake Carmel Fire Department – service awards contract
f. Lake Carmel Park District Advisory Board– new member
g. Highway – sale of truck to LCPD, MOA for MEO-Welder title
h. Acceptance of On call Services Bids
i. Sewer District – generator service agreement, camera inspection of collection

system
j. Town of Kent Health Emergency Plan
k. Acceptance of LISC Grant
l. Retirement recognition – Bruce Benjamin, Christopher Morris
m. Approval of Vouchers and Claims

4. Announcements
5. Public Comment



3a







3b





















3c





























































3d













































3e







3f





3g







3h



3i















Public Employer Health Emergency Plan 
for the Town of Kent 

date	of	approved	plan	

This	plan	has	been	developed	in	accordance	with	NYS	legislation	S8617B/A10832.	
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Promulgation 
This	plan	has	been	developed	in	accordance	with	the	amended	New	York	State	Labor	Law	section	27‐c	and	
New	York	State	Education	Law	paragraphs	k	and	l	of	subdivision	2	of	section	2801‐a	(as	amended	by	
section	1	of	part	B	of	chapter	56	of	the	laws	of	2016),	as	applicable.		

This	plan	has	been	developed	with	the	input	of	the	Town	of	Kent	Police	Benevolent	Association,	Inc,		the	
International	Brotherhood	of	Teamsters,	Local	456	and	the	United	Federation	of	Police	Officers,	as	required	
by	the	amended	New	York	State	Labor	Law.		

No	content	of	this	plan	is	intended	to	impede,	infringe,	diminish,	or	impair	the	rights	of	us	or	our	valued	
employees	under	any	law,	rule,	regulation,	or	collectively	negotiated	agreement,	or	the	rights	and	benefits	
which	accrue	to	employees	through	collective	bargaining	agreements,	or	otherwise	diminish	the	integrity	
of	the	existing	collective	bargaining	relationship.	

This	plan	has	been	approved	in	accordance	with	requirements	applicable	to	the	agency,	jurisdiction,	
authority,	or	district,	as	represented	by	the	signature	of	the	authorized	individual	below.		

As	the	authorized	official	of		the	Town	of	Kent,	I	hereby	attest	that	this	plan	has	been	developed,	approved,	
and	placed	in	full	effect	in	accordance	with	S8617B/A10832	which	amends	New	York	State	Labor	Law	
section	27‐c	and	New	York	State	Education	Law	paragraphs	k	and	l	of	subdivision	2	of	section	2801‐a	(as	
amended	by	section	1	of	part	B	of	chapter	56	of	the	laws	of	2016),	as	applicable,	to	address	public	health	
emergency	planning	requirements.		

Signed	on	this	day:	date	

By:	Maureen	Fleming	 Signature:___________________________________________	

Title:	Town	Supervisor	
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Purpose, Scope, Situation Overview, and Assumptions 

Purpose 
This	plan	has	been	developed	in	accordance	with	the	amended	New	York	State	Labor	Law	section	27‐c	and	
New	York	State	Education	Law	paragraphs	k	and	l	of	subdivision	2	of	section	2801‐a	(as	amended	by	
section	1	of	part	B	of	chapter	56	of	the	laws	of	2016),	as	applicable.	These	laws	were	amended	by	the	
passing	of	legislation	S8617B/A10832	signed	by	the	Governor	of	New	York	State	on	September	7,	2020,	
requires	public	employers	to	adopt	a	plan	for	operations	in	the	event	of	a	declared	public	health	emergency	
involving	a	communicable	disease.	The	plan	includes	the	identification	of	essential	positions,	facilitation	of	
remote	work	for	non‐essential	positions,	provision	of	personal	protective	equipment,	and	protocols	for	
supporting	contact	tracing.		

Scope 
This	plan	was	developed	exclusively	for	and	is	applicable	to	the	Town	of	Kent.	This	plan	is	pertinent	to	a	
declared	public	health	emergency	in	the	State	of	New	York	which	may	impact	our	operations;	and	it	is	in	
the	interest	of	the	safety	of	our	employees	and	contractors,	and	the	continuity	of	our	operations	that	we	
have	promulgated	this	plan.		

Situation Overview 
On	March	11,	2020	the	World	Health	Organization	declared	a	pandemic	for	the	novel	coronavirus,	which	
causes	the	COVID‐19	severe	acute	respiratory	syndrome.	This	plan	has	been	developed	in	accordance	with	
amended	laws	to	support	continued	resilience	for	a	continuation	of	the	spread	of	this	disease	or	for	other	
infectious	diseases,	which	may	emerge	and	cause	a	declaration	of	a	public	health	emergency.		

The	health	and	safety	of	our	employees	and	contractors	is	crucial	to	maintaining	our	mission	essential	
operations.	We	encourage	all	employees	and	contractors	to	use	CDC	Guidance	for	Keeping	Workplaces,	
Schools,	Homes,	and	Commercial	Establishments	Safe.	The	fundamentals	of	reducing	the	spread	of	infection	
include:	

 Using	hand	sanitizer	and	washing	hands	with	soap	and	water	frequently,	including:	
o After	using	the	restroom	
o After	returning	from	a	public	outing	
o After	touching/disposing	of	garbage	
o After	using	public	computers,	touching	public	tables,	and	countertops,	etc.	

 Practice	social	distancing	when	possible	
 If	you	are	feeling	ill	or	have	a	fever,	notify	your	supervisor	immediately	and	go	home	
 If	you	start	to	experience	coughing	or	sneezing,	step	away	from	people	and	food,	cough	or	sneeze	

into	the	crook	of	your	arm	or	a	tissue,	the	latter	of	which	should	be	disposed	of	immediately	
 Clean	and	disinfect	workstations	at	the	beginning,	middle,	and	end	of	each	shift	
 Other	guidance,	which	may	be	published	by	the	CDC,	the	State	Department	of	Health,	or	County	

health	officials.	

Planning Assumptions 
This	plan	was	developed	based	on	information,	best	practices,	and	guidance	available	as	of	the	date	of	
publication.	The	plan	was	developed	to	largely	reflect	the	circumstances	of	the	current	Coronavirus	
pandemic	but	may	also	be	applicable	to	other	infectious	disease	outbreaks.		



pg. 5

The	following	assumptions	have	been	made	in	the	development	of	this	plan:	

 The	health	and	safety	of	our	employees	and	contractors,	and	their	families,	is	of	utmost	importance
 The	circumstances	of	a	public	health	emergency	may	directly	impact	our	own	operations.
 Impacts	of	a	public	health	emergency	will	take	time	for	us	to	respond	to,	with	appropriate	safety

measures	put	into	place	and	adjustments	made	to	operations	to	maximize	safety
 The	public	and	our	constituency	expects	us	to	maintain	a	level	of	mission	essential	operations
 Resource	support	from	other	jurisdictions	may	be	limited	based	upon	the	level	of	impact	the	public

health	emergency	has	upon	them
 Supply	chains,	particularly	those	for	personal	protective	equipment	(PPE)	and	cleaning	supplies,

may	be	heavily	impacted,	resulting	in	considerable	delays	in	procurement
 The	operations	of	other	entities,	including	the	private	sector	(vendors,	contractors,	etc.),	non‐profit

organizations,	and	other	governmental	agencies	and	services	may	also	be	impacted	due	to	the
public	health	emergency,	causing	delays	or	other	disruptions	in	their	services

 Emergency	measures	and	operational	changes	may	need	to	be	adjusted	based	upon	the	specific
circumstances	and	impacts	of	the	public	health	emergency,	as	well	as	guidance	and	direction	from
public	health	officials	and	the	governor

 Per	S8617B/A10832,	‘essential	employee’	is	defined	as	a	public	employee	or	contractor	that	is
required	to	be	physically	present	at	a	work	site	to	perform	their	job

 Per	S8617B/A10832,	‘non‐essential	employee’	is	defined	as	a	public	employee	or	contractor	that	is
not	required	to	be	physically	present	at	a	work	site	to	perform	their	job

Concept of Operations 
The	Town	Supervisor	of	the	Town	of	Kent,	their	designee,	or	their	successor	holds	the	authority	to	execute	
and	direct	the	implementation	of	this	plan.	Implementation,	monitoring	of	operations,	and	adjustments	to	
plan	implementation	may	be	supported	by	additional	personnel,	at	the	discretion	of	the	Town	Supervisor.		

Upon	the	determination	of	implementing	this	plan,	all	employees	and	contractors	of	the	Town	of	Kent	shall	
be	notified	by	electronic	mail,	with	details	provided	as	possible	and	necessary,	with	additional	information	
and	updates	provided	on	a	regular	basis.		Town	employees	and	the	general	public	will	be	notified	of	
pertinent	operational	changes	by	way	of		emails	and	updates	on	the	Town	website.	Other	interested	
parties,	such	as	vendors,	will	be	notified	by	phone	and/or	email	as	necessary.	The	Town	Supervisor	of	the		
Town	of	Kent	will	maintain	communications	with	the	public	and	constituents	as	needed	throughout	the	
implementation	of	this	plan.		

The		Town	Supervisor	of	the	Town	of	Kent,	their	designee,	or	their	successor	will	maintain	awareness	of	
information,	direction,	and	guidance	from	public	health	officials	and	the	Governor’s	office,	directing	the	
implementation	of	changes	as	necessary.		

Upon	resolution	of	the	public	health	emergency,	the	Town	Supervisor	of	the	Town	of	Kent,	their	designee,	
or	their	successor	will	direct	the	resumption	of	normal	operations	or	operations	with	modifications	as	
necessary.		

Mission Essential Functions 
When	confronting	events	that	disrupt	normal	operations,	the	Town	of	Kent	is	committed	to	ensuring	that	
essential	functions	will	be	continued	even	under	the	most	challenging	circumstances.		
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Essential	functions	are	those	functions	that	enable	an	organization	to:	

1. Maintain	the	safety	of	employees,	contractors,	and	our	constituency
2. Provide	vital	services
3. Provide	services	required	by	law
4. Sustain	quality	operations
5. Uphold	the	core	values	of	the	Town	of	Kent

The	Town	of	Kent	has	identified	as	critical	only	those	priority	functions	that	are	required	or	are	necessary	
to	provide	vital	services.	During	activation	of	this	plan,	all	other	activities	may	be	suspended	to	enable	the	
organization	to	concentrate	on	providing	the	critical	functions	and	building	the	internal	capabilities	
necessary	to	increase	and	eventually	restore	operations.	Appropriate	communications	with	employees,	
contractors,	our	constituents,	and	other	stakeholders	will	be	an	ongoing	priority.		

Essential	functions	are	prioritized	according	to:	

 The	time	criticality	of	each	essential	function

 Interdependency	of	a	one	function	to	others

 The	recovery	sequence	of	essential	functions	and	their	vital	processes

Priority	1	identifies	the	most	essential	of	functions,	with	priority	4	identifying	functions	that	are	essential,	
but	least	among	them.		

The	mission	essential	functions	for	the	Town	of	Kent	have	been	identified	as:	

Essential	Function	 Description	 Priority	

Policing All	police	functions 1 

Snow	Plowing,	Road	
Repair	and	Road	
Maintenance 

Maintains	the	roads	in	drivable	condition. 1

Finance Processes	Town	payroll	and	ensures	that	Town	vendors	and	
contractors	are	paid. 

1

Licenses	and	
Certificates 

Marriage	licenses,	death	certificates 2

Information	
Technology 

Provides	all	hardware	and	software	for	the	town.	Maintains	the	
town’s	network	and	phone	system.	 

2

Sanitation Provide garbage and recycling pickup in the District 1 

Municipal Repair Ensure Town vehicles including, but not limited to, police 
vehicles and highway vehicles, are maintained and in working 
order during emergencies 

1 
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Collecting taxes Collecting taxes 2 

Recreation Recreational activities 4 

Parks Maintain parks and Town Center 2 

Facilities 
Maintenance 

Maintains buildings and grounds at Town Center  1 

Human Resources Ensures all scheduling and paperwork regarding employees and 
retirees, including, but not limited to, health insurance, 
unemployment, new hires, drug testing is completed 

3 

Building permits and 
inspections 

Ensures that the Town Code is complied with regarding new 
buildings and renovations 

3 

Fire inspections Ensures compliance with code 4 

Code enforcement Ensures that the property maintenance code is complied with 2 

Assessing Valuates properties in Town and processes exemptions 4 

Planning Guide the orderly growth and development of the community 4 

Zoning Regulate the use, placement of structures, and other such 
requirements for every parcel of land, as well as grant variances 

4 

Lake Carmel Park 
District 

Maintains grounds and beaches in the Lake Carmel Park District  2 

	

	

Essential Positions 
Each	essential	function	identified	above	requires	certain	positions	on‐site	to	effectively	operate.	The	table	
below	identifies	the	positions	or	titles	that	are	essential	to	be	staffed	on‐site	for	the	continued	operation	of	
each	essential	function.	Note	that	while	some	functions	and	associated	personnel	may	be	essential,	some	of	
these	can	be	conducted	remotely	and	do	not	need	to	be	identified	in	this	section.		

	

Essential	
Functiona	

Essential	
Positions/Titles	

Justification	for	Each	
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Policing	 Chief	of	Police	
Lieutenant	
Sergeants	
Detective	Sergeant	
Detective	
Police	Officers	
Dispatchers	

The Police Department is essential to respond to 
emergencies of all types, ensure the safety and security of 
individuals within the confines of the Town and maintain 
order. 

Snow	removal,	
road	repair,	road	
maintenance	

• Highway 
Department 
Superintendent 

• Highway 
Supervising Crew 
Chief 

• Highway Crew 
Chiefs, CEO’s, 
MEO’s, Laborer 

During emergencies, it is essential to have Town roads 
maintained and kept clear to allow emergency vehicles to 
traverse the Town and to allow Town residents to access 
supermarkets, pharmacies and places of employment.  	

Facilities 
Maintenance 

Facilities 
Maintenance Worker 

Maintains buildings and grounds at Town Center	

Finance Director of Finance 
Payroll Clerk 

Ensures Town payroll is met and vendors and contractors are 
paid 

Licenses and 
certificates, 
performs 
marriages, FOIL 
requests, 
maintenance of 
Town records 

Town Clerk 
Deputy Town Clerks 
Records Clerks 

Issues death certificates and marriage licenses.  Also, 
performs marriages.  Issues other necessary licenses and 
maintains Town records. 

Sanitation Crew Chief 
CEO’s 
MEO’s 
Laborers 
Sanitation Clerk 

Sanitation is essential to ensure that the garbage and 
recycling in the District are picked up and do not pile up 
leading to dangerous and unsanitary conditions and vermin. 

Municipal 
Repair 

Service Manager 
Mechanics 

Town vehicles, including but not limited to Police, Highway 
and Sanitation vehicles, must be maintained in working 
order at all times 

Parks Crew Chief 
Park Maintenance 
Worker 

Maintain parks and Town Center 
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Lake Carmel 
Park District 

Crew Chief 
CEO 
Laborer 

Maintains grounds and beaches in the Lake Carmel Park 
District  

Reducing Risk Through Remote Work and Staggered Shifts 
Through	assigning	certain	staff	to	work	remotely	and	by	staggering	work	shifts,	we	can	decrease	crowding	
and	density	at	work	sites	and	on	public	transportation.		

Remote Work Protocols 
Essential	non‐essential	employees	and	contractors	able	to	accomplish	their	functions	remotely	will	be	
enabled	to	do	so	to	the	greatest	extent	possible.	Working	remotely	requires:	

1. Identification	of	staff	who	will	work	remotely
2. Approval	and	assignment	of	remote	work
3. Equipping	staff	for	remote	work,	which	may	include:

a. Internet	capable	laptop
b. Necessary	peripherals
c. Access	to	VPN	and/or	secure	network	drives
d. Access	to	software	and	databases	necessary	to	perform	their	duties
e. A	solution	for	telephone	communications

i. Note	that	phone	lines	may	need	to	be	forwarded	to	off‐site	staff

Essential	and	non‐essential	department	heads	able	to	accomplish	their	functions	remotely	will	be	provided	
the	necessary	tools	to	work	remotely.		Non‐department	heads	will	be	provided	such	tools	on	an	as	needed	
basis.		Remote	access	to	emails	and	other	work‐related	software	will	be	provided.		Incoming	department	
phone	calls	will	either	be	forwarded	to	the	department	head	or	voice	messages	will	be	retrieved	and	
responded	to	remotely.		This	does	not	apply	to	the	Town	Courts	as	their	procedures	are	determined	by	the	
Administrative	Judge	of	the	9th	Judicial	District	and	the	Town	has	no	jurisdiction	in	any	of	the	matters	
determined	by	the	Administrative	Judge.			

Staggered Shifts 
Implementing	staggered	shifts	may	be	possible	for	personnel	performing	duties	that	are	necessary	to	be	
performed	on‐site	but	perhaps	less	sensitive	to	being	accomplished	only	within	core	business	hours.	As	
possible,	management	will	identify	opportunities	for	staff	to	work	outside	core	business	hours	as	a	strategy	
of	limiting	exposure.	Regardless	of	changes	in	start	and	end	times	of	shifts,	the	Town	of	Kent	will	ensure	
that	employees	are	provided	with	their	typical	or	contracted	minimum	work	hours	per	week.	Staggering	
shifts	requires:	

1. Identification	of	positions	for	which	work	hours	will	be	staggered
2. Approval	and	assignment	of	changed	work	hours
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Whenever	a	department	head	has	more	than	two	employees,	that	department	may	institute	staggered	
work	hours	such	as	one	day	or	week	in	the	office	and	one	day	or	week	out.		Workers	who	are	assigned	to	
work	from	home	shall	work	the	same	hours	they	would	work	if	in	the	office.	

Personal Protective Equipment 
The	use	of	personal	protective	equipment	(PPE)	to	reduce	the	spread	of	infectious	disease	is	important	to	
supporting	the	health	and	safety	of	our	employees	and	contractors.	PPE	which	may	be	needed	can	include:	

 Masks
 Face	shields
 Gloves
 Disposable	gowns	and	aprons

Note	that	while	cleaning	supplies	are	not	PPE,	there	is	a	related	need	for	cleaning	supplies	used	to	sanitize	
surfaces,	as	well	as	hand	soap	and	hand	sanitizer.	The	Coronavirus	pandemic	demonstrated	that	supply	
chains	were	not	able	to	keep	up	with	increased	demand	for	these	products	early	in	the	pandemic.	As	such,	
we	are	including	these	supplies	in	this	section	as	they	are	pertinent	to	protecting	the	health	and	safety	of	
our	employees	and	contractors.		

Protocols	for	providing	PPE	include	the	following:	

1. Identification	of	need	for	PPE	based	upon	job	duties	and	work	location
2. Procurement	of	PPE

a. As	specified	in	the	amended	law,	public	employers	must	be	able	to	provide	at	least	two
pieces	of	each	required	type	of	PPE	to	each	essential	employee	and	contractor	during	any
given	work	shift	for	at	least	six	months

b. Public	employers	must	be	able	to	mitigate	supply	chain	disruptions	to	meet	this
requirement

3. Storage	of,	access	to,	and	monitoring	of	PPE	stock
a. PPE	must	be	stored	in	a	manner	which	will	prevent	degradation
b. Employees	and	contractors	must	have	immediate	access	to	PPE	in	the	event	of	an

emergency
c. The	supply	of	PPE	must	be	monitored	to	ensure	integrity	and	to	track	usage	rates

The	Town	Supervisor	will	make	every	effort	to	ensure	that	adequate	and	appropriate	PPE	is	available	and	
provided	to	each	department.		The	department	head	shall	monitor	the	need	for	additional	PPE	and	request	
such	from	the	Town	Supervisor.		The	Town	Supervisor	will	coordinate	the	procurement	of	necessary	PPE	
and	cleaning	supplies	from	Putnam	County,	when	available,	and	from	private	sources	when	not	available	
through	Putnam	County.		Sufficient	PPE	will	be	stored	at	the	Town	Hall,	the	Kent	Police	Department	and	the	
Town	Highway	garage.		

Staff Exposures, Cleaning, and Disinfection 

Staff Exposures 
Staff	exposures	are	organized	under	several	categories	based	upon	the	type	of	exposure	and	presence	of	
symptoms.	Following	CDC	guidelines,	we	have	established	the	following	protocols:	
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A. If	employees	or	contractors	are	exposed	to	a	known	case	of	communicable	disease	that	is	the	
subject	of	the	public	health	emergency	(defined	as	a	‘close	contact’	with	someone	who	is	confirmed	
infected,	which	is	a	prolonged	presence	of	fiteen	minutes	or	more	within	six	feet	with	that	person):	
1. Potentially	exposed	employees	or	contractors	who	do	not	have	symptoms	should	remain	at	

home	or	in	a	comparable	setting	and	practice	social	distancing	for	the	lesser	of	14	days	or	other	
current	CDC/public	health	guidance	for	the	communicable	disease	in	question.	(This	may	
change	or	need	to	be	updated	as	CDC/NYS	or	Local	Health	Department	requirements	change.)		

a. As	possible,	these	employees	will	be	permitted	to	work	remotely	during	this	period	of	
time	if	they	are	not	ill.		

b. The	Town	Supervisor	must	be	notified	and	is	responsible	for	ensuring	these	protocols	
are	followed.	

c. See	the	section	titled	Documentation	of	Work	Hours	and	Locations	for	additional	
information	on	contact	tracing	

2. CDC	guidelines	for	COVID‐19	provide	that	critical	essential	employees	may	be	permitted	to	
continue	work	following	potential	exposure,	provided	they	remain	symptom‐free	and	additional	
precautions	are	taken	to	protect	them,	other	employees	and	contractors,	and	our	
constituency/public.		

a. Additional	precautions	will	include	the	requirement	of	the	subject	employee	or	
contractor,	as	well	as	others	working	in	their	proximity,	to	wear	appropriate	PPE	at	all	
times	to	limit	the	potential	of	transmission.		

b. In‐person	interactions	with	the	subject	employee	or	contractor	will	be	limited	as	much	
as	possible.		

c. Work	areas	in	which	the	subject	employee	or	contractor	are	present	will	be	disinfected	
according	to	current	CDC/public	health	protocol	at	least	every	hour,	as	practical.	See	the	
section	on	Cleaning	and	Disinfection	for	additional	information	on	that	subject.	

d. If	at	any	time	they	exhibit	symptoms,	refer	to	item	B	below.		
e. The	Town	Supervisor	is	the	decision‐maker	in	these	circumstances	and	who	is	

responsible	for	ensuring	these	protocols	are	followed.	
	

B.	If	an	employee	or	contractor	exhibits	symptoms	of	the	communicable	disease	that	is	the	subject	
of	the	public	health	emergency:	
1. Employees	and	contractors	who	exhibit	symptoms	in	the	workplace	should	be	immediately	

separated	from	other	employees,	customers,	and	visitors.	They	should	immediately	be	sent	
home	with	a	recommendation	to	contact	their	physician.		

2. Employees	and	contractors	who	exhibit	symptoms	outside	of	work	should	notify	their	
supervisor	and	stay	home,	with	a	recommendation	to	contact	their	physician.		

3. Employees	should	not	return	to	work	until	they	have	met	the	criteria	to	discontinue	home	
isolation	per	CDC/public	health	guidance	and	have	consulted	with	a	healthcare	provider.		

4. The	Town	of	Kent	will	not	require	sick	employees	to	provide	a	negative	test	result	for	the	
disease	in	question	or	healthcare	provider’s	note	to	validate	their	illness,	qualify	for	sick	leave,	
or	return	to	work;	unless	there	is	a	recommendation	from	the	CDC/public	health	officials	to	do	
so.		

5. CDC	criteria	for	COVID‐19	provides	that	persons	exhibiting	symptoms	may	return	to	work	if	at	
least	24	hours	have	passed	since	the	last	instance	of	fever	without	the	use	of	fever‐reducing	
medications.	If	the	disease	in	question	is	other	than	COVID‐19,	CDC	and	other	public	guidance	
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shall	be	referenced.	(This	may	change	or	need	to	be	updated	as	CDC/NYS	or	Local	Health	
Department	requirements	change.)		

6. Identify	who,	by	title/position,	in	the	Town	of	Kent	must	be	informed	in	these	circumstances	
and	who	is	responsible	for	ensuring	these	protocols	are	followed	
	

C. If	an	employee	or	contractor	has	tested	positive	for	the	communicable	disease	that	is	the	subject	of	
the	public	health	emergency:	
1. Apply	the	steps	identified	in	item	B,	above,	as	applicable.			
2. Areas	occupied	for	prolonged	periods	of	time	by	the	subject	employee	or	contractor	will	be	

closed	off.		
a. CDC	guidance	for	COVID‐19	indicates	that	a	period	of	24	hours	is	ideally	given	before	

cleaning,	disinfecting,	and	reoccupation	of	those	spaces	will	take	place.	If	this	time	
period	is	not	possible,	a	period	of	as	long	as	possible	will	be	given.	CDC/public	health	
guidance	for	the	disease	in	question	will	be	followed.		

b. Any	common	areas	entered,	surfaces	touched,	or	equipment	used	shall	be	cleaned	and	
disinfected	immediately.		

c. See	the	section	on	Cleaning	and	Disinfection	for	additional	information	on	that	subject.		
3. Identification	of	potential	employee	and	contractor	exposures	will	be	conducted	

a. If	an	employee	or	contractor	is	confirmed	to	have	the	disease	in	question,	Town	of	Kent	
Supervisor	or	their	designee	should	inform	all	contacts	of	their	possible	exposure.	
Confidentiality	shall	be	maintained	as	required	by	the	Americans	with	Disabilities	Act	
(ADA).	

b. Apply	the	steps	identified	in	item	A,	above,	as	applicable,	for	all	potentially	exposed	
personnel.		

4. The	Town	of	Kent	Supervisor	must	be	notified	in	these	circumstances	and	who	is	responsible	
for	ensuring	these	protocols	are	followed	
	

We	recognize	there	may	be	nuances	or	complexities	associated	with	potential	exposures,	close	contacts,	
symptomatic	persons,	and	those	testing	positive.	We	will	follow	CDC/public	health	recommendations	and	
requirements	and	coordinate	with	our	local	public	health	office	for	additional	guidance	and	support	as	
needed.		

Cleaning and Disinfecting 
CDC/public	health	guidelines	will	be	followed	for	cleaning	and	disinfection	of	surfaces/areas.	Present	
guidance	for	routine	cleaning	during	a	public	health	emergency	includes:	

1. As	possible,	employees	and	contractors	will	clean	their	own	workspaces	in	the	beginning,	middle,	
and	end	of	their	shifts,	at	a	minimum.		

a. High	traffic/high	touch	areas	and	areas	which	are	accessible	to	the	public/constituents	will	
be	disinfected	at	least	hourly	by	the	department	head	or	assigned	employee.		

b. Common	areas	will	be	cleaned	daily	by	the	contractor	employed	by	the	Town.	
2. Staff	tasked	with	cleaning	and	disinfecting	areas	will	be	issued	and	required	to	wear	PPE	

appropriate	to	the	task.		
3. Soiled	surfaces	will	be	cleaned	with	soap	and	water	before	being	disinfected.	
4. Surfaces	will	be	disinfected	with	products	that	meet	EPA	criteria	for	use	against	the	virus	in	

question	and	which	are	appropriate	for	that	surface.	
5. Staff	will	follow	instructions	of	cleaning	products	to	ensure	safe	and	effective	use	of	the	products.		
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Employee and Contractor Leave 
Public	health	emergencies	are	extenuating	and	unanticipated	circumstances	in	which	the	Town	of	Kent	is	
committed	to	reducing	the	burden	on	our	employees	and	contractors.	The	Families	First	Coronavirus	
Response	Act	provided	requirements	related	to	the	COVID‐19	pandemic,	which	form	the	policies	outlined	
below.	This	policy	may	be	altered	based	upon	changes	in	law	or	regulation,	as	applicable.		

It	is	our	policy	that	employees	of	the	Town	of	Kent	will	not	be	charged	with	leave	time	for	testing.	
Employees	will	be	provided	with	up	to	two	weeks	(80	hours)	of	paid	sick	leave	at	the	employee’s	regular	
rate	of	pay	for	a	period	which	the	employee	is	unable	to	work	due	to	quarantine	(in	accordance	with	
federal,	state,	or	local	orders	or	advice	of	a	healthcare	provider),	and/or	experiencing	symptoms	and	
seeking	medical	diagnosis.		

Further,	the	Town	of	Kent	will	provide	up	to	two	weeks	(80	hours)	of	paid	sick	leave	at	two‐thirds	the	
employee’s	regular	rate	of	pay	if	the	employee	is	unable	to	work	because	of	a	bona	fide	need	to	care	for	an	
individual	subject	to	quarantine	(pursuant	to	federal,	state,	or	local	orders	or	advice	of	a	healthcare	
provider),	or	to	care	for	a	child	(under	18	years	of	age)	whose	school	or	child	care	provider	is	closed	or	
unavailable	for	reasons	related	to	the	public	health	emergency,	and/or	the	employee	is	experiencing	a	
substantially	similar	condition	as	specified	by	the	CDC/public	health	officials.	This	provision	may	be	
modified	if	an	employee	is	able	to	effectively	work	remotely	and	the	need	exists	for	them	to	do	so.		

Additionally,	the	Town	of	Kent	will	provide	up	to	an	additional	10	weeks	of	paid	expanded	family	and	
medical	leave	at	two‐thirds	of	the	employee’s	regular	rate	of	pay	where	an	employee,	who	has	been	
employed	for	at	least	30	calendar	days	by	the	Town	of	Kent,	is	unable	to	work	due	to	a	bona	fide	need	for	
leave	to	care	for	a	child	whose	school	or	child	care	provider	is	closed	or	unavailable	for	reasons	related	to	
the	public	health	emergency.	This	provision	may	be	modified	if	an	employee	is	able	to	effectively	work	
remotely	and	the	need	exists	for	them	to	do	so.	

Additional	provisions	may	be	enacted	based	upon	need	and	the	guidance	and	requirements	in	place	by	
federal	and	state	employment	laws,	FMLA,	executive	orders,	and	other	potential	sources.		

Contractors,	either	independent	or	affiliated	with	a	contracted	firm,	are	not	classified	as	employees	of	the	
Town	of	Kent,	and	as	such	are	not	provided	with	paid	leave	time	by	the	Town	of	Kent,	unless	required	by	
law.		

Documentation of Work Hours and Locations 
In	a	public	health	emergency,	it	may	be	necessary	to	document	work	hours	and	locations	of	each	employee	
and	contractor	to	support	contact	tracing	efforts.	Identification	of	locations	shall	include	on‐site	work,	off‐
site	visits,	etc.	This	information	may	be	used	by	the	Town	of	Kent	to	support	contact	tracing	within	the	
organization	and	may	be	shared	with	local	public	health	officials.		

In	such	public	health	emergency,	employees	and	contractors	will	be	required	to	document	dates,	times	and	
locations	of	individuals	with	whom	they	came	in	contact	and	maintain	such	log	which	shall	be	submitted	to	
the	Town	Supervisor	in	the	event	that	such	information	is	necessary	to	assist	public	health	officials	with	
contract	tracing	efforts.	
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Housing for Essential Employees 
There	are	circumstances	within	a	public	health	emergency	when	it	may	be	prudent	to	have	essential	
employees	lodged	in	such	a	manner	which	will	help	prevent	the	spread	of	the	subject	communicable	
disease	to	protect	these	employees	from	potential	exposures,	thus	helping	to	ensure	their	health	and	safety	
and	the	continuity	of	the	Town	of	Kent’s	essential	operations.		

If	such	a	need	arises,	hotel	rooms	may	be	the	most	viable	option.	If	hotel	rooms	are	for	some	reason	
deemed	not	practical	or	ideal,	or	if	there	are	no	hotel	rooms	available,	the	Town	of	Kent	will	coordinate	
with	the	Putnam	County	to	help	identify	and	arrange	for	these	housing	needs.	The	Supervisor	of	the	Town	
of	Kent	will	be	responsible	for	coordinating	this.		



Local Initiatives Support Corporation – NYS Housing Stabilization Fund 
501 Seventh Avenue, 7th Floor, New York, NY 10018 

As of April 1, 2021 DRAFT 

Maureen Fleming, Supervisor 
Town of Kent 
25 Sybil's Crossing 
Kent Lakes, NY 10512 
[E-mail Address Here] 

Re: LISC Program Action Number: ____________ 
 Town of Kent 

Dear Supervisor Fleming 

Commitment of Grant: 

I am pleased to inform you that Local Initiatives Support Corporation ("LISC") hereby agrees 
to provide a grant in the amount of $50,000.00 (the “Grant”) to the Town of Kent (the 
“Grantee”), for its zombie and vacant one-to-four family house identification, assessment, 
enforcement, policy and prevention initiatives on the terms set forth below. This Grant is being 
made as part of the activities of the New York State Housing Stabilization Fund, a LISC 
program that is funding the work of Municipalities (or their housing or finance agencies) to 
support Housing Quality Improvement and Code Enforcement Programs, among other 
activities. 

LISC will disburse the proceeds of the Grant to the Grantee in installments, about every six 
months in the approximate amounts set forth in the schedule attached hereto (the 
Disbursement Schedule) by Automated Clearing House (“ACH”) or by wire transmittal, it 
being understood, however, that disbursements after the first disbursement shall be subject to 
the conditions set forth below, including, but not limited to, expenditure of previous 
disbursement(s).  

Grant Term: 

The term of the Grant shall begin as of the date of the First Disbursement and end on March 
31, 2022 (the “Grant Expiration Date”). 

3k
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A. First Disbursement of Grant:  
 
The First Disbursement will be made by LISC upon the satisfaction of the following 
conditions: 
 

1.  Receipt by LISC of a countersigned copy of this Grant Agreement executed by a duly 
authorized signatory of the Grantee, scanned and sent to LISC via e-mail in accordance 
with the directions below. 

By countersigning this Grant Agreement, the Grantee agrees to the terms set forth herein 
(including the provisions of this Grant Agreement and confirmation that Grantee has 
agreed to the attached Work Plan and Grant Budget), and affirms that it will use Grant 
proceeds solely for its zombie and vacant one-to-four family house identification, 
assessment, enforcement, policy and prevention initiatives. Accepting the Grant proceeds 
will be further acknowledgement of Grantee’s agreement to the terms and conditions of 
this Grant Agreement. 

 

2. Receipt by LISC of all of the items included on the attached Due Diligence Checklist 
(Attachment D). 

 
 
3. Receipt by LISC of completed and signed ACH instructions or of signed wire instructions 

on the attached form (Attachment E). 
 

4. Completion and execution, by an authorized signatory, of a disbursement request on the 
attached form (Attachment F). 

 
 

B. Subsequent Disbursements: 
 
Subsequent disbursements shall be made approximately every six months after the previous 
disbursement, in accordance with the Disbursement Schedule, upon the satisfaction of the 
following conditions: 
 
1. Completion and execution by an authorized signatory, of a disbursement request form. 

 
2. An annotated copy of the Grant Budget, showing what portion of each line item was 

funded with the most recent Disbursement and how the next Disbursement will be 
allocated. Any proposed changes to the Grant Budget, if any, should be flagged and a brief 
written explanation must be provided for the proposed changes. (This is to be sent by e-
mail in accordance with the instructions below.)  

 



Grant Agreement with Town of Kent; LISC Program Action Number __________ 
Page 3 of 18 
 

 

Grantee’s compliance with the terms of this Grant Agreement and the General Terms and 
Conditions, Representations and Indemnification, is a condition to the making of any 
Subsequent Disbursement. Subsequent disbursements shall be in such amounts as are 
determined by LISC, based on Grantee’s Periodic Written Reports, the Grant Budget, plus 
any adjustments for previously disbursed but unexpended Grant Proceeds. 
 
Please also note – if Grantee fails to expend the full amount of the Disbursement during 
the six month disbursement period, the amount of the unexpended Grant proceeds can 
be deducted from the Subsequent Disbursement proceeds disbursed to the Grantee, in 
the sole discretion of LISC. 
 
Reporting Requirements. During the course of the Grant, Grantee shall submit to LISC the 
following reports and information: 
 

Periodic Written Reports - Until such time as the Grant has been fully expended, 
Grantee shall submit to LISC periodic reports approximately every three months on 
the attached forms (“Periodic Reports”). Grantee shall submit its first and subsequent 
Periodic Reports to LISC no later than 15 days before the end of each calendar 
quarter, beginning with the calendar quarter ending on June 30, 2021. 
 
Final Report - Additionally, following Grantee’s final expenditure of Grant 
Proceeds, Grantee shall submit a final report (“Final Report”) to LISC detailing i) all 
expenditures and progress of ongoing projects from the previous reporting period, 
utilizing applicable portions of the Periodic Report Form and ii) a narrative report on 
the overall major accomplishments and problems faced by Grantee in utilizing the 
Grant. Grantee shall submit the Final Report on or before March 31, 2022. 

 
Additional Reports or Other Information.  LISC may, at any time and in its sole 
discretion, request Grantee to submit additional Periodic Reports or supplemental 
information for any submitted Periodic Report; Grantee shall submit to LISC such 
requested additional report within 10 business days of receipt of such request from 
LISC.  
 

Technical Assistance/Monitoring 
 
Phone Check-ins: In LISC’s sole discretion, LISC can require Grantee to participate 
in periodic phone calls to review progress and challenges with implementing the 
Work Plan; such phone calls may occur once a month, once a quarter, or on another 
schedule specified by LISC. 
 
Additional Technical Assistance:  The Grantee may request additional technical 
assistance from LISC, as needed, in addition to the Technical Assistance set forth in 
this Grant Agreement, and LISC shall use reasonable efforts to provide such 
assistance, subject to financial resources and staff availability. 
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Visit(s) to Grantee:   LISC, in its sole discretion, may make one visit a year to the 
Grantee’s offices and to meet with staff hired using Grant proceeds and any staff and 
elected officials working on the Grant and to review Grant books and records, on a 
date mutually agreed upon by LISC and the Grantee. 
 

Compliance with Terms; Incorporation  
 

At all times, Grantee shall use Grant Proceeds in accordance with the terms of this 
Agreement. Further, the terms and provisions of all Attachments, as listed below, including 
but not limited to the General Terms and Conditions, Representations and Indemnification, 
are an integral part of this Agreement and are hereby incorporated into this Agreement; 
Grantee’s activities shall comply at all times with the terms and provisions set forth therein. 
 
Schedule of Attachments 
 
The following documents form part of this Agreement: 
 

1. Attachment A – Disbursement Schedule / Amounts 
2. Attachment B – Approved Grant Budget. 
3. Attachment C – Approved Work Plan. 
4. Attachment D – Due Diligence Checklist 
5. Attachment E – ACH Authorization / Wire Transfer Instructions 
6. Attachment F – Disbursement Request Form  
7. Attachment G - Periodic Reporting Forms – for Grant Budget and Work Plan.  
8. Attachment H– General Terms and Conditions, Representations and Indemnification 

 
 
Please email a scanned copy of the countersigned copy of this Grant Agreement, and all other 
required documents, to HCaloir@lisc.org, and mail her a hard copy of this Grant Agreement 
only (no hard copies are required of the other documents) to Helene Caloir, LISC, 501 Seventh 
Avenue, 7th Floor, New York, NY 10018.  Please contact Ms. Caloir if you have any questions 
about these disbursement conditions. 
 
Please note - this Grant Agreement must be signed and returned to LISC on or before 
April 1, 2021.  If such deadline passes, LISC reserves the right to withdraw its 
commitment to make the Grant and reallocate the Grant proceeds. 
 
Please also note Grantee must submit its final Disbursement Request on or before 
November 1, 2021 and its request for the retained fee of $5,000 on or before March 31, 
2022. Any Grant proceeds not requested on or before such date will be de-obligated and 
re-granted unless LISC consents, in writing, to an extension of the deadline. 
 
 
 

[Signatures appear on next page.] 
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LOCAL INITIATIVES SUPPORT CORPORATION 
 
 
Signature:         
 
Name:       
   
Title:         
  
Date:   _______ __, 2021 
 
 
 
 
GRANT AGREEMENT CONDITIONS ACCEPTED AND AGREED TO: 
 
TOWN OF KENT 
 
 
Authorized Signature:       
   
Name:       
   
Title:         
  
Date:  ______ ___, 2021 
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Attachment A 
 

DISBURSEMENT SCHEDULE AND AMOUNTS 
 

Disbursement     Disbursement Amount 
 
Disbursement One    $27,900 
 
Disbursement Two    $17,100 
 
Retained Fee     $5,000 
 
Note: The Retained Fee of $5,000 will be retained from the final disbursement – the 2nd 
disbursement if it’s a 2 disbursement grant, the 3rd disbursement if it is a 3 disbursement 
grant and the 4th disbursement if it is a 4 disbursement grant and disbursed upon receipt of 
the Final Report satisfactory to LISC. 
 
Also Note: If any Disbursement is not fully expended during its six month disbursement 
period LISC, in its sole discretion, can hold back an equivalent amount to the unexpended 
funds from the Subsequent Disbursement. 
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Attachment B 
 
 

 
APPROVED GRANT BUDGET 

 
[Excel Spreadsheet of Final Approved Grant Budget to be attached here.] 

 



Grant Agreement with Town of Kent; LISC Program Action Number __________ 
Page 9 of 18 
 

 

Attachment C 
 
 

 
APPROVED WORK PLAN 

 
[Excel Spreadsheet of Final Approved Work Plan to be attached here.] 
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Attachment D 
 
 

DUE DILIGENCE CHECKLIST 
 

 Work Plan Excel Spreadsheet (previously approved by LISC) 
 
 Budget Excel spreadsheet (previously approved by LISC) 

 
 Municipal ordinance/resolution approving the grant, if available, or letter from 

municipal chief executive evidencing grant approval. 
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Attachment E 
 

ACH AUTHORIZATION / WIRE TRANSFER INSTRUCTIONS 
 

LISC PA #____________ 
 
 
 This [ACH Authorization/Wire Transfer Instructions] Form is being furnished to 
Local Initiatives Support Corporation ("LISC") pursuant to the Grant Agreement (the "Grant 
Agreement"), entered into between the Town of Kent ("Grantee"), and LISC, pursuant to 
which LISC has awarded to Grantee a grant (the "Grant") in the amount of $50,000 to be 
disbursed to Grantee upon the satisfaction of certain conditions.  All terms not otherwise 
defined here will have the meaning set forth in the Grant Agreement. 
 

ACH/WIRE INSTRUCTIONS 

Bank Name:  

ABA No.:  

Acct. No.:  

Acct. Name:  

Memo: 

These are _________________ [wire/ACH] instructions.  

  

 
TOWN OF KENT  
 
 
Authorized Signature:       
   
Name:  ______________________________  
   
Title:     ______________________________ 
   
Date:    ______________________________ 
 
 
 
Name of person authorized to verify wire instructions by phone: _____________________ 
 
Title: ______________________________ 
 
Phone #: ___________________________ 
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Attachment F 
LISC PA #____________ 
 

DISBURSEMENT REQUEST FORM 
 
 This Disbursement Request Form is being furnished to Local Initiatives Support 
Corporation ("LISC") pursuant to the Grant Agreement, dated as of April 1, 2021, (“Grant 
Agreement”) between the undersigned and LISC, pursuant to which LISC has awarded to 
Grantee a Grant of $50,000 to be disbursed directly to the Grantee upon the satisfaction of 
certain conditions.  All terms not otherwise defined here will have the meaning set forth in the 
Grant Agreement. 
 
Grantee hereby certifies that: 
 

(a) It requests a Disbursement of the Grant in the amount of $__________. 
 

(b) For any Disbursement other than the first Disbursement, prior disbursements 
have been expended in accordance with the Grant Budget, as set forth in the 
attached Periodic Report. 

 
(c) It has satisfied all conditions to receiving such Disbursement.  
 
(d) For any consultants or contractors to be paid for by this Disbursement, 

Grantee has confirmed that each consultant or contractor is not: (i) listed in 
any sanctions-related list of designated persons maintained by the Office of 
Foreign Assets Control ("OFAC") of the U.S. Department of Treasury, the 
U.S. Department of State or any other applicable authority ("Sanctions 
Authority"); or (ii) operating, organized or resident in a country, region or 
territory which is itself the subject or target of any Sanctions ("Sanctioned 
Country"). 
 
For each consultant or contractor to be paid from this Disbursement, the 
Grantee must search OFAC’s online sanctions list at 
https://sanctionssearch.ofac.treas.gov/, then print and send a PDF of the 
search results to LISC.  Also retain a copy for your own files.  

 
  
TOWN OF KENT 
 

         

By: ____________________ 
      Name: 
      Title: 
       Date: 
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Attachment G 
 

PERIODIC REPORTING FORM 
 

[LISC will provide the Grant Budget Reporting Form and the Work Plan Reporting Form 
based on Grantee’s Approved Grant Budget and Approved Work Plan.] 
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Attachment H 
 

GRANT TERMS AND CONDITIONS, REPRESENTATIONS AND 
INDEMNIFICATION 

 
1. Funds Not Disbursed by the Grant Expiration Date:  All requests for reimbursement of 
expended funds pursuant to the Grant Agreement (in furtherance of the Purpose(s) of the 
Grant) must be received by LISC no later than 60 days after the Grant Expiration Date.  Any 
Grant funds not expended by the Grantee by the Grant Expiration Date shall be automatically 
reprogrammed by LISC, and shall no longer be available for disbursement to the Grantee; 
provided, however, that if the Grant Expiration Date is extended, then the funds shall remain 
available for disbursement until the new Grant Expiration Date. 
 
2. Funds Not Disbursed in a Timely Way: Any funds not drawn down in a timely fashion 
during the term of the Grant may be deobligated by LISC in its sole discretion after notice to 
the Grantee.  Such deobligation shall be effective as to any Grant proceeds not expended by 
the Grantee prior to the date of receipt of such notice. 
 
3. No Disbursement if Non-Compliance.  LISC shall not make any disbursement of the 
Grant unless on the proposed date of disbursement the Grantee is in full compliance with all 
of the terms set forth in the Grant Agreement and all attachments thereto, including but not 
limited to all reporting requirements.  In addition, LISC shall not make any disbursement of 
the Grant if it will (i) violate any provision of law, regulation or administrative ruling to which 
LISC is subject, (ii) subject LISC to any tax, penalty, or fine, or (iii) not further the charitable 
purposes of LISC. 
 
4. No Disbursement if Material Adverse Change Has Occurred: LISC shall not make any 
disbursement of the Grant if, at the time of the proposed disbursement, there has been a 
material adverse change in the financial or other condition of the Grantee, including, but not 
limited to, any adverse change in the Grantee’s key personnel carrying out the Work Plan 
(with LISC determining, in its reasonable discretion, what constitutes a material adverse 
change in key personnel). 
 
5. Restrictions on Use of the Grant:  Under Sections 501 and 4945 of the Internal Revenue 
Code (the "Code"), the Grant may not be used to carry on propaganda, to attempt to influence 
legislation, or to participate in, intervene in, or attempt to influence the outcome of, political 
campaigns or elections.  Additionally, under the applicable provisions of the Code, LISC 
funds may only be used in furtherance of LISC's charitable purposes.  By countersigning this 
Agreement and returning it to LISC, the Grantee agrees to (i) not use the Grant for purposes 
prohibited by the preceding two sentences, (ii) use the Grant in furtherance of the Grantee’s 
charitable purposes (as set forth in its Articles of Incorporation and Application For 
Recognition of Exemption to the IRS), and (iii) promptly reimburse LISC any Grant amounts 
not used to further charitable purposes. 
 
6. Compliance with Laws.:  Grantee shall not discriminate in its activities and operations in 
connection with the Grant Agreement on the basis of age, race, creed, ethnicity, color, religion, 
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sex, sexual orientation, national origin, disability, marital status or any other basis that is 
prohibited by the United States federal, state, or local law or regulation.  Grantee expressly 
agrees not to use Grant Proceeds for any purpose or in any manner that could be deemed to 
violate the Fair Housing Act, 42 U.S.C. § 3601 et seq., or the Equal Credit Opportunity Act, 
15 U.S.C. § 1691 et seq., or any regulation promulgated thereto.     

Grantee shall require any third party it hires with Grant Proceeds to comply with the 
obligations set forth in this section, including by providing their express agreement not to use 
Grant Proceeds for any purpose or in any manner that could be deemed to violate the Fair 
Housing Act, 42 U.S.C. § 3601 et seq., or the Equal Credit Opportunity Act, 15 U.S.C. § 1691 
et seq., or any regulation promulgated thereto. 

 
7. Municipality:  The Grantee is a municipality in good standing in the State of New York. 
 
8. Publicity:  The Grantee agrees that LISC may include information regarding the Grant and 
Work Plan in its periodic public reports.  The Grantee shall also make best efforts to provide 
LISC with reasonable advance notice of any events promoting the Project and provide for an 
appropriate role for LISC at any such event.  With LISC’s advance consent, the Grantee shall 
refer to LISC in any press releases, or during any press conferences or other events announcing 
the work performed with Grant proceeds.  A copy of all issued press releases shall be promptly 
sent to such contact person.  In addition, the Grantee agrees to acknowledge receipt of this 
grant from LISC in relevant and appropriate publications. 
 
9. Assignment or Delegation and Subcontracting:  The Grant Agreement and the rights and 
duties under the Grant Agreement must not be assigned, delegated or subcontracted by the 
Grantee without the prior written consent of LISC, and any purported assignment, delegation 
or subcontracting of the Grant Agreement without said consent of LISC shall be void.  In 
addition, LISC reserves the right to approve any professionals or consultants hired with funds 
under this Grant. Notwithstanding the above requirements, all specifically referenced sub-
grantees, professionals and consultants included in the approved Work Plan or Approved 
Grant Budget are deemed approved by LISC. 
 
10.No Third Party Rights.  Nothing in the Grant Agreement or any attachment thereto shall 
create an independent right of action by the Grantee against any contractor of LISC. The 
parties acknowledge that no contractual relationship shall be deemed to exist between the 
Grantee, or any third-parties Grantee hires using Grant proceeds, and LISC. 
 
11.Supporting Documentation.  If Grantee uses third parties to carry out any of the activities 
using Grant Proceeds, it shall not make any disbursements of Grant Proceeds to such third 
parties for work performed by such parties without a duly executed contract, invoices, receipts 
or other appropriate supporting documentation evidencing such party’s work and services 
(“Supporting Documentation”), provided, however, that if a disbursement is for work yet to 
be performed, a detailed budget for such work and such documents as may be available at the 
time the disbursement is requested shall satisfy this requirement, provided that the signed 
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documents and other supporting documents shall be provided once the funds are spent by such 
third parties, as part of Grantees normal reporting. 
 
12. Representations and Warranties.   

Grantee represents and warrants that: 

a. It is duly organized, validly existing and in good standing under the laws of the 
jurisdiction of its organization or incorporation;  

b. It has full power, authority and legal right to execute and deliver this Grant 
Agreement and to perform its obligations hereunder;  

c. The making and performance by it of this Grant Agreement has been duly authorized 
by all necessary action and will not violate any provisions of applicable law or 
regulation, any provision of its charter or by-laws (or comparable, constituent 
documents) or any order of any court or regulatory body and will not result in the 
breach of, or constitute a default or require any consent under, any agreement, 
instrument or document to which it is a party or by which it or any of its property 
may be bound or affected;  

d. All authorizations, consents, approvals and licenses of, and filings and registrations 
with, any governmental authority required under applicable law or regulations for it 
to make and perform this Grant Agreement have been obtained and are in full force 
and effect; and  

e. This Grant Agreement constitutes a legal, valid and binding obligation, enforceable 
against it in accordance with its terms.  

f. Grantee hereby agrees that it will not use any Grant proceeds for property 
acquisition, renovation, rehabilitation or demolition activities. 

The foregoing representations and warranties shall remain in full force as of the date hereinabove 
and on each date that a disbursement of Grant funds is made to Grantee or its designee pursuant 
to this Grant Agreement. 
 
13. Change in Circumstances / Material Events: 

A. If any specific event or conjunction of circumstances threatens the successful 
completion of the Approved Work Plan, in whole or in substantial part, including 
where relevant, timely completion of the activities/deliverables (as described in the 
Approved Grant Budget, the “Deliverables”) or other requirements, the Grantee agrees 
to submit to LISC within ten (10) calendar days of becoming aware of the occurrence 
or of such problem, a written description thereof together with a recommended 
solution thereto. 
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B. The Grantee shall immediately notify Grantor in writing after Grantee learns of any 
material event directly related to the Program that involves the staff, volunteers, 
directors or officers of the Grantee or third party funded with Grant Proceeds, 
including: death or serious injury; an arrest or possible criminal activity or any other 
circumstances directly related to the activity funded with Subgrant or Subcontract 
proceeds that could impact the successful completion of the project.  The Grantee 
shall, in addition, promptly report to LISC the initiation of any investigation or audit 
by a governmental entity with enforcement authority with respect to any alleged 
violation of Federal or state law by the Grantee, its employees, its officers and/or 
directors in connection with matters involving, relating to or arising out of the Grant. 
Such report shall be made within ten (10) business days following the Grantee 
becoming aware of such events, investigation, or audit. 

 
14. Indemnification 

 
The Grantee, intending to be legally bound, hereby expressly agrees and covenants to hold 
harmless and indemnify LISC its directors, officers, agents and employees from and against 
any and all third party costs, losses, actions, liability, demands, claims, damages and expenses 
of any nature or any kind (including, but not limited to, indebtedness, penalties, fines, LISC’s 
costs and reasonable legal fees) incurred in connection with this Grant (“Indemnified Losses”)  
or that arise out of any act or omission of the Grantee, or third parties hired with Grant 
proceeds, or of any of their respective employees or agents except to the extent any such costs, 
liability, demands, claims, damages or expenses result from Grantor’s material 
misrepresentation, gross negligence or willful misconduct.  The Grantee shall be solely 
responsible and answerable in damages for any and all accidents or injuries to persons 
(including death) or property arising out of or related to the services to be rendered by the 
Grantee, any third party hired with Grant proceeds, pursuant to this Grant Agreement.  
Grantee’s obligations under this section shall survive termination of the Grant Agreement.   
 
The Grantee is an independent contractor and may neither hold itself out nor claim to be an 
officer, employee or agent of LISC, nor make any claim, demand or application to or for any 
right based upon any different status. 
 

15. Release 
 

Neither LISC nor any of its affiliates, officers, directors, employees, consultants or advisors 
(the “LISC Parties”) shall be liable to Grantee, third parties hired with Grant proceeds, their 
respective officers, directors, employees, contractors, consultants, tenants or advisors (the 
“Grantee Parties”) for any liability of any kind (including, without limitation, any liability 
under tort, negligence, strict liability, or other legal or equitable theory, for loss of profits, 
indirect, exemplary, special, incidental, or consequential damages, punitive losses, lost 
revenues, or cost of procurement of substitute programs or services) relating to or arising out 
of this Agreement, nor shall LISC Parties be required to indemnify or insure the Grantee 
Parties against any such liability.  Grantee is solely responsible for its costs, day-to-day 
operations, including, but not limited to, the means, methods and schedules by which it carries 
out the Program, it being understood that Grantee’s expertise with respect to the Program is 
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a key factor by which Grantee was awarded the Grant.    Notwithstanding the foregoing, in 
the event LISC misappropriates Grant proceeds hereunder or commits fraud with respect to 
the handling of Grant funds in its custody, LISC’s monetary liability to Grantee hereunder 
shall be limited to the amount that is determined to have been so misappropriated. 
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