TOWN OF KENT
NOTICE TO BIDDERS

MOWING AND CLEANUP SERVICES FOR CEMETERIES

NOTICE IS HEREBY GIVEN that sealed bids will be received by the Town of Kent at the office
of the Town Clerk, Kent Town Center, 25 Sybil’s Crossing, Kent Lakes, New York 10512 until 12:00
noon on Friday, April 5, 2024 and then at said place be publicly opened and read aloud for the mowing
and cleanup services for the cemeteries throughout the Town of Kent.

All of the bids must meet the specifications of the Town of Kent. Copies of the information for
bidders, general requirements, bid specifications, non-collusive bidding certification, and bid proposals
may be obtained at the office of the Town Clerk. Bids must be submitted at the above address in sealed
envelopes and must bear on the face thereof the name and address of the bidder and the following
inscription:  “Bids for Mowing and Cleanup Services.”

The Town of Kent reserves the right to reject any and/or all bids and to re-advertise for new bids.
Bids shali be awarded in accordance with General Municipal Law § 103.

Dated: March 7, 2024 BY ORDER OF THE TOWN BOARD
TOWN OF KENT

YOLANDA D. CAPPELLI, Town Clerk



Bid for Cemetery Mowing and Clean up Services

The Town of Kent is seeking sealed Bids from qualified Contractors to perform mowing and
cleanup services for all cemeteries throughout the Town of Kent for a three-year period
commencing April 2024 through October 31, 2026. A list of the cemeteries at which the
services will be performed is attached hereto as Schedule A,

Bids will be received by the Town Clerk of the Town of Kent at the Kent Town Center, 25
Sybil’s Crossing, Kent Lakes, New York 10512 until 12:00 noon Eastern Standard time on
April5, 2024. Bids shall be publicly opened and read aloud at 12:00 p.m. or as soon thereafter
as may be possible.

Copies of the information for bidders, general requirements, specifications, non-collusive
bidding certification, bid proposal form and hold harmless agreement may be obtained at the
Town Clerk’s office at the Kent Town Center, 25 Sybil’s Crossing, Kent Lakes, New York
10512,

The Town of Kent (hereinafter called the “Town)” reserves the right to reject any or all bids and
to waive any formality or technicality in any bid in the interest of the Town.

STATEMENT OF NON-COLLUSION

Bidders on the Contracts are required to execute a non-collusion bidding certificate pursuant to
Section 103(d) of the General Municipal Law of the State of New York.

HOLD HARMLESS AGREEMENT

Bidders on the Contracts are required to execute a hold harmless agreement indemnifying the
Town of Kent against any and all liability. loss, damages, claims or actions arising from the
Contractors™ performance of the services provided herein.

STATEMENT OF EQUALITY

The Town of Kent hereby notifies all Bidders that it does not, and will not, discriminate against
any person or business firm or entity on the grounds of race, color, religion, sex, familial status,
or national origin in consideration for an award. Without limitation of the foregoing, the Town
will atfirmatively ensure in any contract entered into pursuant to this advertisement that
minority business enterprises will be afforded full opportunity to submit bids in response to this
invitation and will not be discriminated against .

YOLANA D. CAPPELLIL TOWN CLERK
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INFORMATION FOR BIDDERS

GENERAL REQUIREMENTS OF BID AND DELIVERY

ALL BIDS MUST BE SUBMITTED ON THE FORMS ANNEXED HERETO AND IN

ACCORDANCE WITH PROVISIONS CONTAINED HEREIN.

1. Receipt and opening of bid.

The Town of Kent invites proposals for the “Ttem™ specified in the “Request for Bids™ as
detailed in the specifications attached hereto. Bids will be received at the offices of the Town
Clerk until the time stated in the Advertisement for Bids, and then at said place will be publicly
opened and read aloud. Any bid received after the specific time will not be considered. A bid
may be withdrawn prior to the specified time for public opening. No bid may be withdrawn after
the time set for public opening.

2. Preparation of bid

a.

Sealed envelope. Each bid shall be prepared on the forms contained herein, and
submitted in a sealed envelope. The envelope shall have the following information
on the outside:

“Bid for Mowing and Cleanup Services for Cemeteries™.

The name and address of the individual submitting the bid. Bids which are
torwarded by mail must be enclosed in a separate envelope addressed as follows:

Town of Kent

Attn:  Town Clerk

Kent Town Center

25 Sybil's Crossing

Kent Lakes, New York 10512

Bid. All blank spaces on the bid form must be filled in. Prices must be specified in
both words and figures. Bids must be signed by the bidder and properly
acknowledged as specified on the form. Bids which are incomplete, conditioned
or obscure, or which contain additions not called for, erasures, alterations.
ambiguities or irregularities of any kind may be rejected as informal.
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C. Non-collusion certification. Each Bid must be accompanied by a non-collusion
certification as required by General Municipal Law Section 103(d). The
certification shall be signed by the bidder. A copy of the form non-collusion
certification is annexed hereto.

-

The Bid shall include the following information:

Sealed envelope properly labeled
Bid proposal form
Non-collusion certification
Bidder Information form

@y &Y 4y 4Y @

Hold Harmless Agreement
3. Addenda and Interpretation.

No interpretation of the meaning of the specifications or other pre-bid documents will be
made to any bidder orally. Every request for such interpretations should be in writing addressed
to the Town Clerk of the Town of Kent, Kent Town Center, 25 Sybil’s Crossing, Kent Lakes,
New York 10512, and to be given consideration must be received at least three (3) days prior to
the date fixed for the opening bids. Any and all such interpretations and any supplemental
instructions will be in the form of a written addendum to the specifications which, if issued, will
be mailed, by certified mail with return receipt requested to all prospective bidders at their
respective addresses set forth on the sealed bid envelope submitted to the attention of the Town
Clerk, not later than two (2) days prior to the date fixed for the opening of bids. Failure of any
bidder to receive any such addendum or interpretation shall not relieve such bidder from any
obligation under his bid submitted. Any addenda so issued shall become part of the contract
document.

4. Deviations from specifications.

Minor deviations from specitications need not be specified. Major differences or
variances from specifications shall be listed separately from the proposal, and enclosed with the
proposal and made a part hereof.

5. Duration of Bid.

Prices and bid shall remain firm and effective for at least forty-five (45) days from the
date of the opening of Bids.

6. Bid Price.

The prices quoted are to include the complete cost of providing the specified item
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including taxes, wages and withholdings, and all other incidental charges. It is expressly called
to bidder’s attention that bids are to be complete in all respects and that no extras of any kind be
allowed.

7. Taxes.

The price of the bid shall not include any excise or sales taxes from which the Town is
exempt.

8. Qualifications of bidders.

The Town may make such investigations as it deems necessary to determine the ability of
the bidder to supply the items, and the bidder shall furnish the Town all such information and
data for this purpose as the Town may request. The Town reserves the right to reject any bid if
the evidence submitted by or investigation of such bidder fails to satisfy the Town that such
bidder is properly qualified to supply the items. Conditional bids will not be accepted.

9. Statement of equality.

Reference made to trade means, manufacturer’s names, minute details and/or methods of
manufacture, including material specifications and/or model numbers in the specification atfixed
hereto is merely intended to indicate a standard of excellence and/or to more suitably detail and
explain the type of product desired. Variations from specifications which do not materially
affect the operational capability, the ease of maintenance, the physical ability to fit into space
availability. long-term operational economies and/or spare parts stock and/or procurement shall
not preclude the products of and/or all manutacturers from being given due consideration in
respect to the award of the contract. The Town reserves the right to approve all proposed
“equals.”

10. Town's reservation rights.

It 1s the Town of Kent's intention that the bid will be awarded to the lowest responsible
bidder furnishing the required security. The Town reserves the right to select the bid proposal,
or any separate part thereof if separable, the acceptance of which will best serve the interest of
the Town or to reject any and all bids and to re-advertise for bids. The Town specitically
reserves the right to waive any informalities of the bids tendered.

11, Insurance Requirements

All insurance requirements, as set forth in Schedule B attached hereto, shall be met by the
successful bidder at the time bids are awarded. The Contractor and all subcontractors shall file
with the Town of Kent, within seven (7) days of the issuance by the Town of a notice ot award,
proof of the required insurance in a form acceptable to the Town, and naming the Town of Kent,

its officers and employees as additional insureds. The Town reserves the right to reject or rescind
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any award of bid to a Contractor that is unable to provide acceptable proof of insurance by said
deadline.

12. Liquidated Damages

Liquidated Damages in the amount of $250.00 per day shall be paid to the Town for the
Contractor’s failure to perform the work within the time allotted for completion.

13. Contractual Agreement

The Town’s resolution awarding the bid to the lowest responsible bidder shall constitute
the contractual agreement between the Town and the Contractor. However, the Town reserves
the right to require that within seven (7) days of the issuance of a notice of award, the Contractor

shall execute a personal services contract with the Town for the performance of the services
identified in this bid.

NOTE: Additional requirements may be found in the Specifications annexed hereto.
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BID SPECIFICATIONS

The Town of Kent, hereinafter referred to as the “Town,” is requesting propesals from qualified
Contractors to accomplish the mowing and cleanup services for all cemeteries throughout the
Town of Kent.

1.0 SCOPE OF WORK:

1.1 The Contractor shall fumish all labor, materials, equipment and incidentals
required to perform the mowing and cleanup of debris at all cemeteries located
throughout the Town of Kent.

2.0 ADMINISTRATION

2.1 All work shall be performed in a manner conforming to the best current practice
for the industry by skilled craftsman under supervision of a qualified foreman.

I~
R

The work shall conform to all Municipal, State and Federal regulations applicable
to the project.

3.0 GENERAL

3.1 The bid price submitted by the successful bidder and accepted by the Town shall
constitute full compensation of the work described in this Request for Proposals
for furnishing all labor, materials, tools and equipment and for performing all
work necessary to complete the project.

4.0 DURATION

4.1 The Contractor shall provide the mowing and cleanup services for all cemeteries
located throughout the Town of Kent, as described in the attached Schedule A, for
athree (3) year period commencing on April 2024 through October 31, 2026 and
with at least twelve (12) mowings per cemetery per year. The contract price for
each contract year shall be paid to the Contractor in five (3) equal installments,
each due and payable on the first day of each month commencing on May 1.
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BID PROPOSAL
IN ACCORDANCE WITH SPECIFICATIONS
FOR
MOWING AND CLEANUP SERVICES FOR CEMETERIES

TO: TOWN OF KENT, NEW YORK

THE UNDERSIGNED HAVING A PRINCIPAL PLACE OF BUSINESS AT:

AND BEING RESPONSIBLE AND EXPERIENCED FOR THE PERFORMANCE OF SAME,
AGREES TO FURNISH THE MOWING AND CLEANUP SERVICES FOR THE
CEMETERIES THROUGHOUT THE TOWN OF KENT QUANTITY AND TYPE OF
SERVICES DESCRIBED IN THIS REQUEST FOR PROPOSALS, AND IN ACCORDANCE
WITH THE SPECIFICATIONS CONTAINED HEREIN.

BID AMOUNT (IN NUMBERS) $
per year

BID AMOUNT (IN WORDS)

per year

* INDICATE ON A SEPARATE SHEET ANY AND ALL VARIANCES WITH
THE SPECIFICATIONS (ATTACH AN ADDITIONAL PAGE IF REQUIRED)

UPON ACCEPTANCE OF THIS PROPOSAL, BIDDER AGREES TO COMPLY IN ALL
RESPECTS WITH THE SPECIFICATIONS AS INDICATED.

DATED:

LEGAL NAME OF PERSON/FIRM/CORP.

BY:
STREET
CITY STATE Z1P CODE
TELEPHONE NUMBER FAX NUMBER
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GENERAL MUNICIPAL LAW: Section 103(d)
“NON-COLLUSIVE BIDDING CERTIFICATE”

In accordance with Section 103-d General Municipal Law, effective September [, 1966, every bid or
proposal hereafter made to a political subdivision of the State or any public department, agency or
official thereof or to a fire district or any agency or official thereof for work or services performed or to
be performed or goods sold or to be sold, shall contain the following statement subscribed to by the
bidder and affirmed by such bidder as true under the penalties or perjury: non-collusive bidding
certification.

a. By submission of this bid, each bidder and each person signing on behalf of any bidder certifies
and in the case of a joint bid, each party thereto certifies as to its own organization, under penalty
of perjury, that to the best of knowledge and belief:

(H The prices in this bid have been arrived at independently without collusion, consultation,
communication, or agreement, for the purpose of restricting competition, as to any matter
relating to such prices with any other bidder or any competitor.

(2 Unless otherwise required by law, the prices which have been quoted in this bid have not
been knowingly disclosed by the bidder and will not knowingly be disclosed by the
bidder prior to opening. directly or indirectly, to any other bidder or to any competitor.

3) No attempt has been made or will be made by the bidder to induce any other person,
partnership, or corporation to submit or not to submit a bid for the purpose of restricting
competition.

b. The person signing this bid or proposal certifies that he has fully informed himself regarding the

accuracy of the statements contained in this certification. and under the statements contained in
this certification, and under the penalties of perjury, affirms the truth thereot, such penalties
being applicable to the bidder, as well as the person signing in its behalf,

c. That attached hereto (if a corporate bidder) is a certified copy of resolution authorizing the
execution of this certificate by the signature of this bid or proposal in behalf of the corporate
bidder.

Name of Bidder:

By:

Name:

Title:

Address:

Date:
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BIDDER INFORMATION FORM

Legal Company Name:

Address:

Federal Employers 1D No.

Telephone Number: Fax Number:

If the Bidder is a Corporation, List the following:
Names of Officers: Legal Residence:

If the Bidder is a firm or Partnership, List the following:
Names of Members of Partners: Legal Residence:

[t the Bidder is an Individual, List the following:
Name: Legal Residence:
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HOLD HARMLESS AGREEMENT

In consideration of the bid award, (the “*Contractor”) hereby
covenants and agrees to defend, indemnify and hold harmless the Town of Kent, its officers and
employees, from and against any and all liability, claims, damages, actions, demands, costs and expenses,
including, without limitation, attorneys’ fees and disbursements, which may hereinafter accrue, whether
now known or unknown, anticipated or unanticipated, with respect to any bodily injury, personal injury,
illness, death or property damage which arise or may hereafter arise from or is in any way related to the
Contractor’s performance of mowing and cleanup services for cemeteries in the Town of Kent, whether
caused wholly or in part by the simple negligence, fault or other misconduct, other than intentional or
grossly negligent conduct of the Town of Kent.

By:
Name:
Title:
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‘Insurance Agreement for Jobs under $5,000

Notwithstanding any terms, conditions or provisions, in any other writing between the
partles, contractor hereby agrees to effectuate the naming of the Town of Kent as an
unrestricted additional insured on the contractor’s insurance policias with the exception of

workers’ compengation,

The policy naming the Town of Kent as an additional insured shall:

¢+ Be an insurance polfcy from an A.M. Beat rated “secured” or better, New York State
Admitied insurer.

v Provide for 30 days notce of cancellation.

* State that the organlzations’ coverage shall be primary non-contributory for the Town of
Kent, ita Board, employess and volunteers.

s The Town of Kent shall be listed as an additional insured by using endorsement CG2026 ¢
equivalent form. The certificate must state this endorsement i3 being used. If another
endorsement ls used, & copy shall be included with the certificate of insurance and

certificate muat state as such,
* Contractual Liability must be included and indicate on certificate

The contractor agzees to indemnify the Town of Kent for any applicable deductibles.

Required Insurance:

Commerctal General Liability Inaurance

$1,000,000 per occurrence/$2,000,000 general aggregste and products completed
operations aggregates, The 5enem] aggregate shall apply on & per-project basis.
Automobile Llability

$1,000,000 combined single limit for owned, hired and borrowed and non-owned
motor vehicles, An Insurance cartler with A.M. Best rating secured” or better
Workers Compensation

Statutory Workers Compensation and Bmployers Liability Insurance foz all
employees. An Ingurance carrier with an A.M. Best rated “secured” or better
Owners Contractors Protective Insurance when applicable

(Required for construction projecis In excess of $200,000)

Excess Insurance

$2,000,000 per occurrence/$2,000,000 general aggregate limit

Bid, Pecformance and Labor & Material Bonds

If required in the specifications, these bonda shall be provided by a New York
State admitted surety company, in good standing. A.M. Best rated “secured” or

better



Insurance Agreement for Contractors

Notwithstanding any terms, conditions or pravisions, in any other wiiting between the
partes, contractor hereby agrees to effectuate the naming of the Town of Kent as an
unrestricted additional insured on the contractor's Insurance policles with the exception of

warkers’ compensation.

The policy naming tha Town af Kent as an additional Insured shalk:
Be an Insurance policy from an A.M. Best rated “secured” or better, New York State
Admitted insurer,

* Provide for 30 dayw notice of cancellation.

*  State that the organizations’ coverage shall be primary non-contributory for the Town of
Kent, its Board, employees and volunteers.

¢+ The Town of Kent shall be listed as an additional insured by asing endorsement CG2026 1
equivalent form. The certificate must state this endorsement is belng used. If another
endotsement is used, a copy shall be Included with the certificate of Inaurance and
certificate must state as such,

*  Additional Insuted including Products Completed Operations (CG2037) must be include:
and certificate must indleate.

v Walver of Subrogation must be ptovlded in favor of the Town of Kent

» Contractual Liability must be included and indicate on certificate

The contractor agreea to indemnify the Town of Kent for any applicable deductibles.

Required Insurance:

Commercial General Liabiliéy Ingurance

$1,000,000 per occurzence/$2,000,000 general aggregate and products completed
operations aggragates, The generat aggregate shall apply on a per-project basis.
Automobile Liability

$1,000,000 combined single Emit for owned, hired and borrowed and nen-owned

motor vehicles. An iInsurance carrier with A M. Bestrating “secured” or better
Workers Compensation

Statutery Workers Compensation and Employers Liability Insurance for all
employees. An Insurance carzier with an A.M. Best rated “secured” or better
Owners Cantractors Protective Insurance when applicable

(Required for construction prajects in excess of §200,000)

Excess Insurance

$5,000,000 per occurrence/$5,000,000 geaeral aggregate lnit

Bid, Performance and Labor & Material Bonds

If required in the specifications, these bonds shall be provided by a New York
State admitted surety company, in good standing. AM. Best rated “secured” or
better



Sample Insurance Agreement for Contractors

Asbestos/l.ead Abatement Insurance

With coverage for remaval of asbestos and/or lead and related poilution events,
Including coverage for third-party liability claims for bodily Injury, property
damage and clean-up costs, $1,000,000 per occurrer.ce/$2,000,000 including
products and completed operations. If a retroactive date is used, it must pre-date
the inception of the contract. Coverage shall remain for two years following the
completion of work.

Prafessional Errors and Omissions Insurance

$1,000,000 per occurrence/$2,000,000 aggregate for the negligent professions! acts
of the consultant. If written on a” claima-mada® basis, the retroactive date must
pre-date the inception of the contract o agreement. Coverage ghall remain in

effect for two years following the completion of work.

The insurance producer must indicate whether or not thay are an agent for
the companies providing the coverage.

Conlractor acknowledges that failure to obtaln such insurance on behalf of
the Munldpality constitutes a material breach of contract and subjects it to
liability damages, indeanification and all other legal remedies avatlable to
the Munictpality. The contractor is to provide the Municipality with a
certificate of Insurance evidencing the above tequirements have been met,
ptior to comumencement of wark or use of facilities.

The Municipality is 8 membar/owner of the NY Munldpal Insurance Redprocal (NYMIR).
The contractor further acknowledges that the procurement of such insurance as required
herein is intended to banefit not only the Manicipalfty but also the NYMIR, as the

Munidpality’s insurer.



